How to Successfully Complete the
City of Brewer’s Online Dig Safe Notification Form

The Form has sixteen requests for information, thirteen of these requests require a response to allow
the form to be submitted. The required responses are denoted with an *
The following will show examples for how to successfully complete and submit the form.
Dig Safe Number

You must have a valid Dig Safe # prior to the completion of this form. The text field is non-specific and
either of the following examples are acceptable formats.

Date Obtained

Selecting the Calendar to the right of the text box is the most efficient method of completing this. The
calendar will default to the current date. Choose the day in which the Dig Safe # was obtained.

City or Town

The City acknowledges that the majority of excavations will occur within Brewer. However, one or more
of the City’s utilities maintain infrastructure in each of the listed towns and therefore have added them
to the form for continuity purposes.
Exact Address & Purpose of Work

Please fill these fields out completely. The text fields are non-specific, however inadequate addresses &
descriptions lead to more information required to clarify and can potentially lead to project delays.

Intended Depth of Excavation

This is also a non-specific text field. Please enter what your best deduction is to the nearest foot.
Excavating the Road or Sidewalk

As stated on the form, if the answer to this question is “YES” a valid Road Opening Permit must be
obtained from Brewer Code Enforcement for excavations within the City of Brewer.

Excavating the Shoulder

“Yes” if you are excavating in the shoulder, “No” if you are not. Not all of this is super technical.
Contractor, Contact Person, Title, & Contact Phone #

These are non-specific text fields as well, but as mentioned before inadequate information can lead to
project delays. Both are examples of how to correctly complete this section;

The second example indicates that the homeowner themselves will be doing the excavation.
Contact Email

This is not a required field; however, it is highly recommended that you enter an email address here to
receive a confirmation email that the form was submitted for your records.

Start Date & Time

The same method as the Date Obtained mentioned above should be utilized here. As stated on the
website and the Form itself, a minimum of 72 business hours (3 days) must be given prior to the
commencement of excavation.
Additional Information

As mentioned on the website, if the excavation will take place in an area that is not readily apparent
from the street, please provide a description as to where on the property the affected area is located in
this box. Here is an example where the Additional Information is requested to be completed.

Submit

Once you have completed the form, you need to submit it by selecting the “Submit” button found at the
lower left-hand corner of your screen as shown above. When you select “Submit”, if there is a required
field that was missed you will receive a message alerting you to this. The Form cannot be submitted until
all required information fields are filled out. Please fill out the required field(s) and resubmit the Form.
See the example below;

Once all of the required information has been entered and the form has been submitted, you will
receive the following message;

Congratulations! You have successfully submitted the required Online Dig Safe Notification Form for the
City of Brewer. If you entered an email address on the Form you will receive a confirmation email like
the example below;

Thank you for your cooperation and Dig Safe!

